Creating A Basic Chart-2007
1. Open a new Excel worksheet and insert the following data 
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Star 418,679 272,522 175,000

Box 337,102 227,150 130,808

West 239,312 143,400 191,500

Circle 46,325 10,390 24,615

Totals

Windsor Stove Sales


2. Be sure to complete the worksheet by adding the totals across and going down, place a black line under the Circles data and a double black line under the Totals.  Most of the changes are under the Home Tab on your Ribbon.  Place the Totals across and down in red.
3. Highlight the data in cells A2:D6.  Under the Insert Tab click on Column.  Various Chart Type examples will be shown.  Select All Chart Types, other various charts will be illustrated, select the fourth icon on the first row and click Okay.  
4. With your chart on the page double click on the Chart Title Text box and insert the title Windsor Stove Sales.
5. Click on Layout to determine whether you want to change the layout of the Legend, Axes or Gridlines.
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